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Landing a job you want (job fit)


I.   Research 

a.) Website: monster.com

II.  Resume:


a.) Get that job


b.) Action words noticed.


c.) Correct grammar and spell check.

III.  Effective Cover Letter 

a.) Show personality. 

b.) Positive energy.

VI.  Preparation:

a.) Reconfirm appointment.

b.) Prepare list of questions.

c.) Ensure you know how to get there/direction of destination.

d.) Select right wardrobe.

e.) Relax.

f.) Talk to family and friends. 

g.) Talk to yourself as practice.

V. Interview:

a.) Introduction:  extra points for remembering introduction names

*Hint: repeat back their names as discussed in class

b.) Background information.

c.) Questions. 

d.) Build rapport.

e.) Targeted Selection;

1.) put you in a role play

f.) Behavioral Questions:

 


    1.) Past conduct with former employer




    2.) “STAR” (Situation, Task, Action, Result)





*Hint: Actions define what you are all about
VI. Answers Should Be:

a.) Clear and well articulated.

b.) Complete with “Star Components.”

c.) Concise and no more than 90 sec.

                 *Hint: Ok to ask for Clarification to a question.


VII.     Are You Done Yet:

a.) Ask questions.

b.) Show gratitude.

c.) Follow up on action items.

d.) Send a “Thank You Card.”

e.) Last chance to sell yourself and tell them your qualifications.

